
Please complete the following information: Please indicate number of pieces and the estimated weight:

We plan to ship to: □ Advance Warehouse □ Direct to Show Site
We plan to ship on (date):
Our materials should arrive on (date):
Carrier Name: Pro #:
Origin of Shipment (city, state):
Please provide a contact name and number for any questions Shepard may have

in regards to this shipment: Total Weight

Name: Phone:

Subtotal

 Amount Due:

Please complete the following:
Company Name: Booth #: 

Contact Name: Phone #:

Authorized Signature: 

National Facilities Management and 
Technology Conference

Payment Authorization must be completed and returned with Material Handling Worksheet. Other charges may apply, please review Material Handling 
Information form included in this manual.

$

Tax: $

$

35048

Each carton Min. per shipment

35036

We understand that your calculation is only an estimate.  Invoicing will be calculated from actual certified weight ticket or 
reweigh ticket on inbound material handling receiving report. Adjustments will be made accordingly. Any adjustments to 
charges must be made at show site.

Direct Shipments to Showsite

$101.25$67.50

Crated

$87.75

Special HandlingUncrated

Overtime: 30% fee for every overtime 
application

Shepard Exposition Services is authorized to perform material handling services on behalf of the exhibiting company named above.  Signature also indicates you 
have read and accept the Payment Policy and Terms and Conditions, sign and return to Shepard.

Single pieces weighing more than 5000 pounds CANNOT be accepted at the warehouse.  Loose, easily damaged, uncrated, or 
blanket-wrapped shipments should be shipped directly to the show site.

N/A

RATES ARE PER 100 LBS. WITH A 200 LB. MINIMUM

Special Handling

Advance Shipments to Warehouse Advance Shipments to Warehouse

$81.00 $105.25

Crated

35030 / 35033

If you have any questions about material handling, please contact Shepard Customer Service department.

35045

Specialized Carrier Shipment (small packages under 50 lbs.)

For credit card payments, please complete the payment authorization form. Any additional overtime charges will be invoiced at 
show site and are subject to change pending move-in/move-out schedule.

$40.50 $81.00

$95.00$73.00

Pieces

35010 / 35013

Overtime
35393 / 35397 35392 / 35401

30%

35391 / 35399

Crated

35043 35038

Special Handling

35394 / 3540235390 / 35395

Crated

$75.00 $97.50

Standard Material Handling
Description Price

$112.50

Total

Direct Shipments to Showsite

Uncrated Special Handling

Description

To set up your Signature Series Shipping, please call 888-568-8858, or complete the Shepard Logistics Order Form included 

in this manual.  Signature Series Shipping does not apply to shipments considered small package, local or shipments over 

10,000 lbs. Roundtrip SLS shipping is required to qualify for  Signature Series Shipping.

The following services, whether used completely, or in part, are offered as a package. When recording weight, round up to the next 100 lbs. For example: 285 
lbs. = 300 lbs./100 lbs. = 3 X RATE = $ Amount or minimum charge, whichever is greater.

Signature Series  Material Handling
Weight Price

COMPUTATION OF MATERIAL HANDLING SERVICES

TotalWeight

Crates

SHIP WITH SHEPARD LOGISTICS AND RECEIVE A 10% DISCOUNT ON MATERIAL HANDLING WITH  Signature Series Shipping.

Cases

Cartons

Miscellaneous

 Customer Service Email: baltimore@shepardes.com

 Event Code:

Weight

MATERIAL HANDLING RATES AND ESTIMATE WORKSHEET

Carpet

 Customer Service Phone: (410) 737-9270

Baltimore, Maryland

# of Pieces Description

SHIPMENT INFORMATION

M152570311

 Customer Service Fax: (410) 737-9274 Baltimore Convention Center

Shepard Exposition Services MATERIAL HANDLING AUTHORIZATION

March 15-17, 2011

4710 Trident Court

Baltimore, MD 21227




