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NAME OF SHOW: ________________________________________________________________________________________

COMPANY NAME ______________________________________________________________ BOOTH #:__________________________

CONTACT NAME: ______________________________________________________ PHONE #: _________________________

E-MAIL ADDRESS _______________________________________________________________________________________

NATL FACILITIES MANAGEMENT & TECHNOLOGY CONF / AUGUST 11 - 13, 2020

9900 Business Parkway
Lanham, MD 20706

(301) 918-7975 • Fax: (469) 621-5609 
FreemanWashingtonES@freeman.com

RETURN COMPLETED FORM BY 
JULY 13, 2020

   (496584)   

IF YOU ARE SHIPPING OVER 5,000 LBS., PLEASE COMPLETE THIS 
QUESTIONNAIRE IN AS MUCH DETAIL AS POSSIBLE.

1. Shipment(s) to arrive at: _____ Warehouse     _____ Show Site
2. Estimate of total number of pieces: _____ Display     _____ Equipment
    How many pieces are: _____ Crated     _____ Uncrated     _____ Skidded
3. Total number of trucks/trailers you will use: _____
           **Certifi ed weight ticket(s) must accompany all inbound freight**
4.  Your shipment(s) will arrive via (designate number of loads in each category):
   _____ Van Line     _____ Flatbed     _____ Common Carrier    
  _____Company Truck
5. What is the approximate weight of your entire shipment? __________
 What is the approximate weight of your heaviest piece? __________
6. Print the name of the person in charge of move-in:
  Contact Name: ______________________
  Phone Number: _____________________
7. Does your exhibit material (including machinery) require any special type  
 of material handling equipment for unloading and/or erecting? Please be  
 specifi c. (Example: crane or forklift other than 5,000 lb 3 stage with 72” blades)
 ______________________________________________________________
 ______________________________________________________________
 ______________________________________________________________

 Please contact Mike Jones at 301-918-7959 or 
 Mike.Jones@freeman.com with any questions.

9900 Business Parkway




