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SERVICE INFORMATION
BOOTH EQUIPMENT
Each 10' x 10' booth will be set with 8' high blue and gray back drape and 3' high blue side drape. Booths 

EXHIBIT HALL CARPET

NFMT - Tuxedo (black/gray blend)
Building Services Pavilion - Red Pepper (red/black blend)
Opening Pavilion - Midnight Blue (blue/black blend)
Smart Technologies Pavilion - Midnight Blue (blue/black blend)
Building Maintenance - Midnight Blue (blue/black blend)

DISCOUNT PRICE DEADLINE DATE
Order early on FreemanOnline to take advantage of advance order discount rates, place your 
order by JULY 20, 2020.   

SHOW SCHEDULE
EXHIBITOR MOVE-IN

Any labor services performed Sunday will incur overtime charges. Material handling services 
performed Sunday will incur double time charges. Any labor and/or material handling services 
performed before 8:00 a.m. or after 5:00 p.m. Monday will incur overtime charges.

EXHIBIT HOURS

EXHIBITOR MOVE-OUT 

Any labor and/or material handling services performed after 5:00 p.m. Thursday or Friday will 
incur overtime charges.
Freeman will begin returning empty containers at the close of the show.  

DISMANTLE AND MOVE-OUT INFORMATION
•  

• To ensure all exhibitor materials are removed from the exhibit facility by the Exhibitor Move-Out 
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POST SHOW PAPERWORK AND LABELS
Our Exhibitor Services Department will gladly prepare your outbound Material Handling Agreement and 

site.  Be sure your carrier knows the company name and booth number when making arrangements for 
shipping your exhibit at the close of the show.

EXCESSIVE TRASH AND BOOTH ABANDONMENT

disposed of and charged both a handling fee and disposal fee during exhibitor move-in. Excessive booth 
materials and/or literature left in the booth at the end of the published exhibitor move-out that is not labeled 
for an outbound shipment will be considered abandoned and deemed as trash. The exhibitor  will be charged 

for a quote.

SERVICE CONTRACTOR CONTACTS / INFORMATION:
FREEMAN       
9900 Business Parkway   

 
 

FREEMAN EXHIBIT TRANSPORTATION

FREEMAN ONLINE®
Take advantage of discount pricing by ordering online at FreemanOnline by July 20, 2020. 

before, during and after your show. 

.  

SHIPPING INFORMATION
Warehouse Shipping Address:
 Exhibiting Company Name / Booth #
 NATL FACILITIES MANAGEMENT & TECHNOLOGY CONF 2020
 C/O FREEMAN
 9900 BUSINESS PARKWAY
 LANHAM, MD 20706

of freight beyond the dimensions of 108" H x 93" W. Warehouse materials are accepted at the warehouse 
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Show Site Shipping Address:  
 Exhibiting Company Name / Booth #
 NATL FACILITIES MANAGEMENT & TECHNOLOGY CONF 2020
 BALTIMORE CONVENTION CENTER
 C/O FREEMAN
 1 W PRATT STREET
  BALTIMORE, MD 21201

arriving before this date may be refused by the facility.  Any charges incurred for early freight accepted by 
the facility will be the responsibility of the exhibitor. 

Please note: Any materials received by Freeman are subject to Material Handling 
Charges and are the responsibility of the Exhibitor. This also applies to items not 

charges for the service.

Please be aware that disposal of exhibit properties is not included as part of your material handling 

properties.

PURCHASE TERMS

click here.
  
LABOR INFORMATION

Straight time and Overtime hours.

ASSISTANCE

Department at .

WE APPRECIATE YOUR BUSINESS!
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FREEMAN GENERAL INFORMATION 
TRANSLATION SERVICE

HELPFUL HINTS

SAVE MONEY
Order early on FreemanOnline to take advantage of advance order discount rates, place your 
order by July 20, 2020.

AVOID DELAY

business!

SAFETY TIPS

use.

Keep your eyes open for scooters and forklifts. The drivers of these vehicles may not be able to see 
you.

to materials.

Thank you for your cooperation

EXHIBITOR ASSISTANCE

have.
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