Subject: Request to Attend NFMT West 2026

Hi [Manager Name],

I'd like to request approval to attend NFMT West, taking place November 3–4, 2026, in Las Vegas.

I think attending the conference would be a valuable opportunity for me to learn from other facilities professionals who are facing similar challenges, gain new perspectives, and bring back practical ideas we can apply here.
The education sessions cover topics that align with many of our current priorities, including preventive maintenance, energy efficiency, technology, leadership, safety, and operational optimization. 
I'm also interested in spending time in the Expo Hall to compare products, explore new technologies, and talk directly with manufacturers about solutions that could benefit our facility.
By attending, I hope to:
· Identify solutions that could improve efficiency and reduce operating costs.
· Learn practical strategies I can apply to our day-to-day operations.
· Earn continuing education credits to support my professional development.
· Bring back key takeaways, recommendations, and best practices that can benefit our team.

I'll coordinate with the team ahead of time to ensure my responsibilities are covered while I'm away.
I believe the knowledge and connections I gain from NFMT West will help me bring new ideas to the team and support our continued success.
Thank you for considering my request.

Best,
[Your Name]
